
DEPT. OF TRANSPORTATION
U.S. COAST GUARD
CG-3615 (Rev. 3-02)

AUXILIARY - RECORD OF UNIT MEETING

UNIT NO. UNIT NAME (As recorded in AUXDATA)
Members
Present

BQ + AX

0 0 0

DATE MEETING TIME MEETING LOCATION TYPE OF MEETING(✔ )

REGULAR BUS.

SPECIAL BUS.

GUESTS PRESENT

CONDENSED VERSION OF REPORTS AND
MOTIONS VOTED ON (List)

UNIT TRAINING TOPICS PRESENTED

REMARKS (Include special events, future plans, awards presented, etc.)

NEXT BUSINESS MEETING (Give Time, Date and Location)

DATE SUBMITTED SIGNATURE OF PERSON SUBMITTING REPORT

PREVIOUS EDITIONS MAY BE USED UNTIL SUPPLIES ARE EXHAUSTED
     ANSC# 7017

SN 7530-00-FO1-4710

/ / /

UNIT OFFICERS PRESENT (List office abbr. and last name only)

Helpful Info:
  
  To fill out this form, use the hand tool and tab from one field to the next (don't use "enter"). 
  To check a check box, move the hand over the box, and it will change into a pointer- click once with your mouse to check the box
  You may print a blank form with hash marks in "Unit No." and "Unit Name", etc.,  fields by clicking on the "Print Blank" button
  To close this box, click on the upper left  corner.



INSTRUCTIONS
(Use Ballpoint pen and press firmly)

DEPT. OF TRANSPORTATION
U.S. COAST GUARD
CG-3615 (Rev. 3-02)

This form is to be completed by the Flotilla/Division Staff Officer-Secretary/Records after each unit meeting, and serves as
a record of each unit business meeting held.  Should additional space be required, use reverse side of form.

UNIT NUMBER BLOCK - Enter the unit identification number of the unit reporting the meeting.  Use one square per digit.

UNIT NAME BLOCK - Enter the unit name AS RECORDED IN AUXMIS.  Use one square per character.

MEMBER PRESENT BLOCK - Enter the total number of Basically Qualified plus AUXOP members who attend
the meeting.

DATE BLOCK - Enter the date of the meeting. Use MMDDYY format.

MEETING TIME BLOCK - Enter the official time the meeting was brought to order.  Use 24 hour clock time.  For example:
8:00PM = 2000 hrs.

MEETING LOCATION BLOCK - Enter the location where the meeting was held.

TYPE MEETING BLOCK - Indicate whether the meeting was a regular or special business meeting.

UNIT OFFICERS PRESENT BLOCK - Enter the abbreviated office code and the last name of all officers attending the meet-
ing.  Abbreviated office codes are listed on the back of the form and in the Auxiliary Manual, COMDTINST M16790.1.

GUESTS PRESENT BLOCK - Enter the names, and if applicable, the functional titles of any guests attending the meeting.
Print all data.

CONDENSED VERSION OF REPORTS AND MOTIONS VOTED ON BLOCK - The Staff Officer-Secretary/Records is to
enter, as the block title implies, a condensed version of all reports presented and motions voted on at the meeting. Keep all
entries brief and to the point.  Print all data entered.

UNIT TRAINING TOPICS PRESENTED BLOCK - Any presentations concerning unit  training that were brought up at the
meeting are to be entered in this block.  Keep explanations or descriptions brief and to the point.  Print all data entered.

REMARKS BLOCK - Should any special items of interest be brought up at the meeting, such as special events, future plans,
awards presentations, etc., enter a brief statement for each item.  Keep statements brief and to the point.  Print all data
entered.

NEXT BUSINESS MEETING BLOCK - Enter the time, date, and location of the next unit meeting.  Time should be entered
using 24 hour clock time, and the date should be entered using the MMDDYY format.

DATE SUBMITTED BLOCK - Enter the date using the MMDDYY format.

SIGNATURE BLOCK - After ensuring the accuracy of the report as well as the legibility, the officer submitting the report
is to sign his/her name in this block.

This form includes one information copy to distribution as determined by district policy.  Send DIRAUX copy to the Direc-
tor of Auxiliary and retain the unit copy.

REMOVE THESE INSTRUCTIONS BEFORE MAILING ATTACHED
(CG-3615 AUXILIARY - RECORD OF UNIT MEETING


	Flotilla Number: 0140601
	Unit name: Flotilla 61
	BQ members: 15
	AUXOP members: 1
	Date: 101409
	Meeting Time: 2000
	Meeting location: Mamaroneck Flotilla-Harbor I
	Reg: 
	Business: Yes

	Special Business: Off
	Unit officers present: FC Picone, VFC Hamel, PS Brady, AV Bocchimuzzo, MT Heinemann, IS Phillips, OP Wolkoff, FN Picone, 
SR Bongiorni
	Guests present: -
	Reports/motions:                 
-FC Picone: FC and VFC attended Div meeting - CMDR Chris Zorman took over for CMDR Young in 1SR. 
   COMO Ackerman stresses that uniform articles are not to be worn with civilian attire. New Aux Manual 1/2010. 
   New 99 form.  Motion to accept September minutes: T Brady, 2nd D Bernard
-VFC Hamel: PE position available. Summer blues still allowed. APC test required for advance to elected office.
-AV Bocchimuzzo: Notified that twin engine aircraft no longer allowed on patrols; only to be used for logistics  - 
   VERY discouraging. Origin and geographic impact are still unknown. Airwing  will officially engage FC Picone 
   to follow chain of L&C for more info. Swim test 11-15 at White Plains YMCA; 2-4pm egress; 4-6pm swim.
-FN Picone: Balance $13,210
-IS Phillips: Website facelift; new IS links in member section or complete online at 
   http://forms.cgaux.org/email.html   eDirectory accessible and update-able at http://auxofficer.cgaux.org/
-OPS Wolkoff: Patrol season completed; 4 QE sessions and 7 members qualified in last 2 months
-PS Brady: New uniform procurement guide
Old Business: Election committee report - Recommend R Hamel FC, R Heinemann VFC
   Election dinner: agreed upon Molly Spillane's Mamaroneck Ave. 11-11-09 @ 6pm $40 w/open bar
New Business: Hank will work with VFC Hamel in November to decommission Vigiliant. 
   S Henkind extremely disappointed with the apparent loss of many of his activity records and points out the    
   severity of this issue. Members offer that 1) we are all volunteers 2) we must hold ourselves responsible 3) 
   problem appears to have been addressed going forward
	training topics: Sexual Harassment course must be completed annually
	Remarks: Leadership Conference to be held December 4th
Congratulations to Tom Brady working on national uniform staff
$3,000 tax deduction for auxiliarists proposed in NY state - see flotilla leadership to sign petition
Member dues are being collected $49 payable to 'Flotilla 61' - You cannot vote if your dues are not paid!

	next meeting: November 11, 2009, ~18:00, Molly Spillane's, Mamaroneck Ave
	Date submitted: 110509
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